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In accordance with State law (110 ILCS 100/1 et. seq.), Board of Trustee’s policy, and Chicago State University Policy (Section II., subsection A, Paragraph 11.a located at www.csu.edu/), and the CSU/UPI Contract (Articles 18.10, 32.9 and 44.2). The Board Regulation states: “participation in outside employment must be consistent with the employee’s obligation to the University as the primary employer and is subject to such conditions as may be imposed by federal or state law or the terms of a collective bargaining agreement.”  

· All non-negotiated administrative employees are prohibited from maintaining any full-time employment outside of the University unless approved by the President.  Failure to comply shall be considered “cause” for termination.  
· Tenured or tenure-track faculty, and full-time lecturers and other employees covered by the Contract, the performance of professional obligations to the University as specified in the Contract shall be given priority over any outside employment. They are not prohibited from secondary or outside employment; however, they need to complete the appropriate form prior to engaging in research, consulting and teaching paid by an external source.

· For all employees engaged in research/consulting activities please use the Research/Consulting Form. 

In order to comply with these requirements, please complete this form and forward to your department chairperson or supervisor for notification of secondary/outside employment.  The Provost’s Office will return a copy for your files.  
Name:









 Date:




Department:






College/Division:




Type of Activity:

Research

Consulting

Teaching

Other



Expected Duration:
From


To








Month/day/year
Month/day/Year

Approximate Number of Hours of Activity:  








Name of External Entity:  










Location/Address:  











Briefly, describe the nature of the employment:


Recommended for Approval
 
Not Recommended for Approval

Department Chairperson





Date

Recommended for Approval
 
Not Recommended for Approval

College Dean






Date


Recommended for Approval
 
Not Recommended for Approval

Provost







Date
� EMBED WangImage.Document  ���








Distribution:  Original retained by the Provost’s Office; copies sent by the Provost’s Office to Dean, Department Chairperson and Faculty Member
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